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About the
Canada
Foundation
for Innovation

With a bold, future-looking
mandate, the CFl equips
researchers to be global
leaders in their fields and

to respond to emerging
challenges. Our investments
in state-of-the-art tools,
instruments and facilities

at universities, colleges,
research hospitals and non-
profit research institutions
underpin both curiosity- and
mission-driven research
that cuts across disciplines
and bridges all sectors. The
research infrastructure we
fund mobilizes knowledge,
spurs innovation and
commercialization, and
empowers the talented
minds of a new generation.

The Canada Foundation

for Innovation respectfully
acknowledges that its head
office is located on the traditional,
unceded territory of the
Anishinaabe Algonquin People.
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The CFl Awards Management System
(CAMS)

The CFI Awards Management System (CAMS) is the secure web portal that allows universities, colleges,
research hospitals and non-profit research institutions to:

» Apply for funding from the Canada Foundation for Innovation (CFI)
* Download supporting documents

» Collaborate with researchers to submit proposals

« View the progress of decisions on their proposals.

CAMS also gives reviewers access, in a single location, to the information and documentation they need
to assess the proposals assigned to them.

Accessing CAMS
To access CAMS:

1. Go to Innovation.ca.
2. Click the "CAMS" icon in the top right-side menu bar.
3. Enter your log-in information.

Alternatively, you can link directly to the CAMS log-in page.

If the hyperlink does not work, copy and paste this url into your browser's address bar: www2.innovation.

cal/sso/signin.iface.
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Managing your account
Creating your account and resetting your password

If you are a project leader or have been designated as a key participant in a CFl
proposal created after March 2011, you already have a CAMS account.

If you do not have a CAMS account

If you do not have a CAMS account, when you accept to participate in our review process, our staff
will create a CAMS account for you. As part of this process, an activation message is sent by email to
the address you provided to us. This email address serves as your username in CAMS. The activation
message contains all the information you need to activate your CAMS account, including a unique
activation link.

When you access CAMS for the first time, you will be required to create a new password.

It ts strongly recommended thal you change your
password every 6 months. The password must:

* Password 16 characters

+ be between & and 18 alphanumeric characiers;

+ contain at least one upper case and one lower
case leller,

+ conlain et least one number

~ Password confirmation 16 characters

Once you complete this step, you will be able to access CAMS.

treated it as spam. Make sure to check your Junk email folder and add the address

Ej If you do not receive the activation email, it is possible that your server's firewall
notification@cfi-fci.ca to your list of trusted senders.

If you do have a CAMS account

If you already have a CAMS account, you will not receive an automatic message. You may simply log in to
CAMS using your existing username (email address) and password.

If you have forgotten your password, you can request to have the password automatically reset by
clicking "Forgot password?” You will be required to provide your username (email address). You will
receive an email with a unique password reset link. Once you click on the link, you will be required to
create a new password. If you require assistance, please contact the CFl help desk at
help@innovation.ca.

Reset your password

Usarname (amail)

| Submit | Cancel |
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Once you complete this step, you can access CAMS.

If you requested a new password and have not received the corresponding email, it is
possible that your server's firewall treated it as spam. Make sure to check your Junk
email folder and add the address notification@cfi-fci.ca to your list of trusted senders.

Two-step authentication
INNGVATION

Getting started with CAMS
Canada Foundation Fondation canadienne
for Innovation pour l'innovation

Welcome to the CFl Award Management System (CAMS)

To enhance CAMS security, you are required to enter a security code to complete
the authentication process

You have the option of receiving the security code by email to your username, to an
alternative email, to your mobile device number or to an authenticator app.

If you have not already set up an alternative email, mobile device number or

authenticator app, you can provide them in the security settings tab on your user
profile after your log in

@ Email (username)  Email (alteative)  Mobile device number  Authenticator
Email (alternative)

Mobile device number

Country code Area code Number

Send security code

To enhance CAMS security, in addition to signing in using a username and password, users will be
required to enter a security code to complete the authentication process.

You have the option of receiving the security code by email to your username, to an alternative email, to
your mobile device number or to an authentication app.

INNOVATION
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Getting started with CAMS

Welcome to the CFl Award Management System (CAMS)

A security code has been sent to either your username (email), alternative email,
mobile device number or authenticator app.

It may take several minutes to receive the security code. If the security code was
sent to your alternative email, you may need to check your spam folder. b

Please enter the security code received to complete the sign in process:

Are you using a frusted computer/device?

O Yes ® No

Sign in

When entering the security code, if you specify that your computer or device is trusted, you will not have
to enter a security code again when using that device and browser. However, if you change devices or

browsers, or clear your browser's cache, you will be required to use two-step authentication when you
signin.
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If you already have a CAMS account or are a new user, you will see the screen below when logging in.
This screen guides you through enabling multi-factor authentication (MFA) with an authenticator app. To

begin, simply click “Setup” to start the process for two-step authentication.

CFl Awards Management System security setup

Security code - initial setup

When logging in from an unknown device, browser or location, you may be prompted to enter a security code

This code can be sent to your username (email), to an alternative email, to your mobile device number or to an
authenticator app.

() Use username {email) only @ Use username (email) or other options

Enter an alternative email or mobile device number to have more than one option to recsive the

security code. Click "Verify” to receive a security code to verify the alternative email, mobile device
number or to an authenticator app.

Email (alternative) ‘ Verify
Mobile device number ‘ Verify
Country code  Area code Number
Authenticator Set up

To use the "authenticator” option, first download and install an authenticator app. Next, scan the QR
code or manually enter the security key into the app, and then click "Setup.” CAMS has been tested with

Microsoft and Google authenticators, which are both compatible options.

Authenticator set up

Or enter the secure key : VLETKX5ZNKKOSKOOIJXAS57TV7ITMC7J32

| Setup || Cancel |

Open your authenticator app and scan the QR code below with your mobile device
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After clicking "Setup,” enter the code generated by your authenticator app and save your changes.

Security code - initial setup

Please enter the security code sent to your alternative email, mobile device number or

authenticator app.

It may take several minutes to receive the security code. If the security code was sent to
your alternative email, you may need to check your spam folder.

[ Verify H Resend security code H Cancel ]

New users will be prompted to set up a method of receiving security codes, either when creating a user
account or when first logging into CAMS. You can modify the method of receiving security codes by
navigating to the "My profile and preferences"” screen.

Updating personal information

When you first access CAMS, you will be asked to confirm your personal information as well as to provide
self-identification information. Note that the information you enter in this section is not visible to institutional
representatives or users with whom you share your CV; nor is it available to other reviewers. It will not be
used in any proposal assessment or approval processes. These data will only be used in aggregate form for
statistical and possible reporting purposes.

Next you will be asked to review and accept both the Registration privacy notice and Conflict of interest and

confidentiality agreement before you can move to the next step, which is accessing the Reviewer dashboard.

Registration privacy notice

The Canada Foundation for Innovation is subject to the Access to Information Act and the Privacy Act. The personal information you
provide here will be managed in accordance with the Privacy Act. It will only be used for purposes related to your registration with the CFl
Awards Management System (CAMS), such as the creation of a username and password for access. Once you register, the CFl may use
some of the data, such as name and email address, to populate other CAMS pages. You, however, will retain contrel of this data. You can
read a more detailed privacy notice for researchers, including information on the sharing of infarmation for joint funding pragram at
https:/iwww innovation cafaccess-information-and-privacy-acts/privacy-notices-researchers

| accept || | disagree

Conflict of interest and confidentiality agreement for review committee members, external reviewers and
observers

The Canada Foundation for Innovation (CF1) must meet the highest ethical and integnity standards in all that it does in order to continue to
merit the trust and confidence of the research community, the government and the public. CFI review committee members, external
reviewers and observers must meet the highest standards of ethical behaviour to maintain and enhance public confidence in CFI’s ability to
act in the public's best interest and for the long-term public good. Where a conflict arises between private and public interests, review
committee members, external reviewers and observers will be expected to take the necessary measures to ensure that the public interest is
protected.

Conflict of interest

A conflict of interest is a conflict between a person’s duties and responsibilities with regard to the review process, and that person’s private,
professional, business or public interests. There may be a real, perceived or potential conflict of interest when the review committee
member, external reviewer or observer:

()

Confirmation

| have read and understood the Confiict of interest and confidentiality agreement. | agree to comply with the requirements of the Confiict of
Interest and confidentiality policy of the federal research funding organizations. (Additional information can be found in procedural guidelines
for the specific review process.) | understand that any breach of this agreement will result in a review of the matter, with the CFl reserving
the right to take appropriate action including, but not limited to, my remaval from serving on or observing current or future CFI review
committees or from serving as an external reviewer. The use of review documentation for any other purpose could result in a CFI
investigation and/or report to the federal Privacy Commissioner's Office. Any action that the CFl may or may not take will not prevent a
person whose privacy rights have been compromised from seeking legal action against the respondent. By signing this form, | also certify
that | am not currently ineligible to apply for and/or hold funds from the CFI, the Canadian Institutes of Health Research, the Natural
Sciences and Engineering Research Council of Canada, the Social Sciences and Humanities Research Council of Canada or any other
research or research funding organization worldwide for reasons of breach of policies on responsible conduct of research—such as ethics,
integrity or financial management policies.

| agree to take personal responsibility for complying with these requirements. r r
ol P P ty plying q [ 1agree | 1disagree |
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Accessing the dashboards

The CAMS interface is divided into dashboards for different types of users. Each dashboard has a
specific function and allows access to a series of pages or forms. It is possible to have access to more
than one dashboard simultaneously. For example, all users have access to the Researcher dashboard,
where they can create and complete proposals, if eligible. On the other hand, only the users who are
part of a review committee may access the Reviewer dashboard. The left-hand menu allows you to
easily navigate from one dashboard to another, as shown below:

> [ CFI Dashboard D Researcher dashboard
) [B# Researcher dashboard Researcher dashboard
I Y ANRCORY ¥y Through the researcher dashboard you can create and modify proposals, view competition results and complete
% Application post-award related tasks
o=
&) Application
View Privacy notice for researchers

° Create a new proposal

Project leader

2 O Reviewer dashboard
[E& Researcher dashboard

Reviewer dashboard
P ————— ton Click on a committee or assignment to access related documentation and logistics, and if applicable, to access
review forms
Committee / assignment Review type Role

Getting started with the CFI Awards Management System 7
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Conducting a review in CAMS
Using the Reviewer dashboard

When you click on “Reviewer dashboard,” it will show a list of the review assignments or review committees
of which you are a member. For each committee, it will show the type of review (such as Expert Committee
or Multidisciplinary Assessment Committee) and your role on the committee (chair, member or observer).

Click on the committee’'s name to see details on a specific assignment or committee and to consult the
relevant materials, including the proposals and reviewer guidelines.

O Reviewer dashboard
s [ Researcher dasnboard

Reviewer dashboard

[E&l Cumiculum vitae

[zl Application Click on a committee or assignment to access related documentation and logistics, and if applicable, to access

[ Reviewer dashboard review forms.

Review and documentation Committee | assignment Review type Role

2017 Cyber - EC - Committee 1 - Civil Engineering Expert committee Member

-—em = =y
| Click here to access
committee details

Review and documentation page

The "Review and documentation” page has all the information you need for the review. General
information about the committee is found in the upper portion of the page, including details about the
review, your role and reference materials, such as guidelines for reviewers.

The table on the tab "Project material” contains the proposals and reports from previous review stage(s),
if applicable.

You can access these documents in two ways.

1. For reference material, simply click on the document name.

2. For project material, click on "View" in the "Display/Print" column.
You will not be able to access any proposals for which you have a conflict of interest. Additionally,
certain proposals may be temporarily unavailable (e.g., when a proposal has been returned to the

applicant institution for corrections). In these cases, “"Not available” will appear instead of the "View" link
and the document cannot be accessed.

I3 _Reviewer dashboard > Review and documentation
Review and documentation
Please find below the documentation required to conduct your review

Reference material
None

Name of committee
Expert committee

Committee or assignment:
Type of review:

Role:

Member

[N ——

—1 Project material 1

i

Committee date: 2018-12-01
Meeting location: Other
Point of contact: Doe, John
Project material Your review
Download all selected PDFs in one zipped file  Download
Project Prolect lead Document Select
number roj tleader Applicant institution Component Display/Print date AllNone
37795 Smith,Joe 1o MSHMIONIEN-  propogy View  2018.01.08 v
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Once you have opened a document, you can print or save it. You may also download multiple project
materials to a single zip file by checking the appropriate boxes in the "Select” column and clicking
“Download.”

If the CFI has enabled you to enter your assessments directly in CAMS, a second tab, "Your review," will
be available. On this tab, you can access the review form. To access the review form for a specific
project, click on the project number. Note: Once you have submitted your review for a given project, you
cannot make any further changes.

O _Reviewer dashboard > Review and documentation

Review and documentation

Please find below the documentation required to conduct your review.

Committee or assignment: 2017 Cyber - EC - Committee 1 - Civil Engineering Assessment criteria - quick
Type of review: Experi committee reference guide
Role: Member Call for proposals
Committee date: 2018-03-24 Expert committee report
(template)

Meeting location: Teleconference

Point of contact: Doe, John Fund description

idelines for reviewer
Projectmaterial | Your review
Click on a project number to access the review form.

Download your ratings into a single file | Download |

Project Project  Applicant

Exoiect Fund Project | APRCAN  peadline  Submit  Display/Print
Cyberinfrastructure Initiative - Smith, Canadian -

29999 Ghallenge 1 - Competition 2 John University 2017/11/28 || Submit | N/A

After you have completed the review forms for each of the projects that you have been assigned, you
can download a summary of your assessment by clicking "Download.”

Review form

Please select the ratings that best reflect your evaluation of each criterion

Project number: 99999
Project leader Smith, John
Applicant institution: Canadian University
Submission status: Not started

Retum to '‘Review an mentation' Save || Submit |

Criteria Rating Comments
Research or technology

development | Please sslect... v View/edit
Scientific expertise Please select... v View/edit
Technical expertise Please select... v View/edit
Research data infrastructure Please select... v View/edit
ui:si:taiari.:ihujlgn?ellier::nce Please select., ' i
Benefits to Canadians Please select... v View/edit
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You will need to access these documents before attending a review committee meeting. For in-person
meetings, please bring all the documents relevant to the review, whether in electronic or paper format.

individual identified as the contact person on the “Review and documentation” page

Ej For any questions regarding the review or the committee, please contact the
of the Reviewer dashboard.
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Additional help

» For any questions about CAMS, contact our help desk. We respond to all queries as quickly as
possible (typically within one business day).

« To obtain information about our review process, please contact the CFl staff member whose
name appears as the point of contact on the “Review and documentation” page of the Reviewer
dashboard. You may also contact the person who originally contacted you.

e Feelfree to send us your comments.
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For any questions about CAMS,
feel free to contact us at:

help@innovation.ca
We will be happy to answer you promptly.
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