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1 Definitions

institution: CFl-eligible institution or an authorized representative acting on behalf of the institution.

institutional administrators: Individuals responsible for managing CFl projects on behalf of the
institution. These individuals are responsible for pre-award and post-award activities.

pre-award activities: All activities related to applying for CFl funding, uploading supporting documents,
collaborating with researchers to submit proposals, and viewing the funding decisions and review
materials for proposals.

post-award activities: Encompasses all activities related to managing successful projects including
award finalization, amendments, project progress reports and financial reports. This also includes
managing the institution's Infrastructure Operating Fund (IOF) allocation and IOF annual reports.

project leader: Individuals mandated by the institution to lead CFI-funded projects.

reviewer: Individuals who participate in the review process of proposals submitted to the CFl.

2 Reference material

This guide is intended for researchers. Other guides are available, depending on your role and the type
of activity you perform in CAMS.

Institutional administrator: If you are an institutional administrator, please refer to Getting started with
CAMS: An overview document for institutional administrators.

Reviewers: If you are a reviewer, please refer to Getting started with CAMS: An overview document
for reviewers.

3 Whatis CAMS?

The Canada Foundation for Innovation Awards Management System (CAMS) is the secure online portal
that allows universities, colleges, research hospitals and non-profit research institutions to apply for CFl
funding and assists them in managing the full life cycle of a CFI-funded project.

CAMS allows institutional administrators to manage pre-award and post-award activities related to
CFl funding. It also allows researchers to prepare proposals for internal submission to the institution,
as well as have access to information related to the projects they lead. Finally, CAMS gives reviewers
access, in a single location, to the information and documentation necessary to assess the proposals
assigned to them.
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4 Accessto CAMS
4.1 CAMS sign-in page

You can access CAMS as follows:

« Navigate to Innovation.ca
» Click the "CAMS" icon in the menu bar at the top right
* The CAMS sign-in page will appear.

Canada F lation Fondati dienne
for Innovation pour Pinnovation

Welcome to the CFl Award Management System
(CAMS)

Username (email)
Password

| Remember me on this computer

Sign in

Eorgot password?
Create a new account

Help

| Frangais

INNOGVATION e

Important notices @ Canada Foundstion for Innovation, 2011

On this page:
» Registered users can sign in
» Registered users who have forgotten their password can reset their password
» Researchers and institutional administrators can create a CAMS account.

4.2 Account creation process

Fill in Check your .
registration email for : Click on
form activation activation link
message
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4.2.1 Creating a new account

From the sign-in page, click "Create a new account” and follow the instructions.

4.3 Two-step authentication

Welcome to the CFl Award Management System (CAMS)

To enhance CAMS security, you are required to enter a security code to complate
the authentication process.

“You have the option of receiving the security code by email to your username, to an
alternative email, to your mobile device number or to an authenticator app.

If you have not already set up an altemative email, mobile device number or

authenticator app, you can provide them in the security settings tab on your user
profile after your log in

@ Email (username)  Email (alternative)  Mobile device number  Authenticator
Email (alternative)

Mobile device number

Country code Area code Mumber

Send security code

To enhance CAMS security, in addition to signing in using a username and password, you will be required
to enter a security code to complete the authentication process.

You have the option of receiving the security code by email to your username, to an alternative email, to
your mobile device number, or to an authenticator app.

Welcome to the CFl Award Management System (CAMS)

A security code has been sent to either your username (email), alternative email,
mobile device number or authenticator app.

It may take several minutes to receive the security code. If the security code was
sent to your alternative email, you may need to check your spam folder.

Please enler the securily code received to complete the sign in process:

Are you using a trusted computer/device?

Yes ® No

Sign in

When entering the security code, if you specify that your computer or device is trusted, you will not have
to enter a security code again when using that device and browser. However, if you change devices or
browsers, or clear your browser cache, you will be required to use two-step verification when you sign in.

If you already have a CAMS account or are a new user, you will see the screen below when logging in.

This screen guides you through enabling multi-factor authentication (MFA) with an authenticator app. To
begin, simply click "Setup” to start the process for two-step authentication.

CFIl Awards Management System security setup
Security code - initial setup

When logging in from an unknown device, browser or location, you may be prompted to enter a security code.

This code can be sent to your username (email), to an alternative email, to your mobile device number or to an
authenticator app

(0 Use username (email) only @ Use username (email) or other options

Enter an alternative email or mobile device number to have more than one option to recsive the

security code. Click "Verify” to receive a security code to verify the alternative email, mobile device
number or to an authenticator app.

Email (alternative)
Mobile device number
Country code  Area code Number
Authenticator @
INNQVATION Getting started with the CFI Awards Management System 5
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To use the "authenticator” option first download and install an authenticator app. Next, scan the QR
code or manually enter the security key into the app, and then click "Setup.” CAMS has been tested with
Microsoft and Google authenticators, which are both compatible options.

Authenticator set up

Open your authenticator app and scan the QR code below with your mobile device

Or enter the secure key : VLETKX5ZNKKOSKOOIJXAS7TVTITMC7J32

| Setup || Cancel |

After clicking "Setup,” enter the code generated by your authenticator app and save your changes.
Security code - initial setup

Please enter the security code sent to your alternative email, mobile device number or

authenticator app.

It may take several minutes to receive the security code. If the security code was sent to
your alternative email, you may need to check your spam folder.

[ Verify H Resend security code H Cancel ]

New users or users with a newly assigned institutional role will be prompted to set up a method of
receiving security codes, either when creating a user account or when first logging into CAMS. You can
modify the method of receiving security codes by navigating to the "My profile and preferences” screen.

4.4 Resetting your password

Reset your password

Username (email)

If you have forgotten your password, you can request to have the password automatically reset by
clicking "Forgot password?" on the sign-in page. You will be required to provide your username (email
address). You will receive an email with a unique password reset link. Once you click on the link, you will
be required to create a new password. If you require assistance, please contact the CFl help desk at
help@innovation.ca.
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4.5 Accessing user profile and preferences

These pages allow you to manage your contact information, security settings and password, as well as
to view privacy notices from the CFI.

Demo Account (kg 15@mnovabon ca) | My.profile & wes | Help | Emncas | Sonout

3 Home *My profils and preferences T

M rofile and preferences . -
P E Click here to access your profile

Update contact information | Security seftings | View privacy notices | and preferenceS.

General information

Salutation  Please select... 5
‘ Family name  Account 50 characters
“Firstname  Demo 50 characlers

To change your personal information, navigate to the "My profile and preferences” page. From there, you
can update your name, username, or institution. Follow the on-screen instructions as shown in the
image below and make your desired changes.

Update contact information ‘ Security settings ‘ Self-identification information ORCID seftings | View privacy notices

General information

Salutation  Mrs. ~
* Family name  test &%ﬁ 50 characters
. i . — .
Firstname | Samantha | User updates their
Initials | information
" Correspondence language  English ~
*Country of institution/organization  Canada ~
*Province/Territory  Ontario v
*Institution/Organization type  University ~
“Institution/Organization McMaster University ~
al
Department/division Flease select... s
: Algoma University
Position Brock Unh s
Carleton University
Email ead Uni
Email address Lt vty tifications to this email address Action
test@innovation.ca NIA

Nipissing University

2] M Al

If you update your name, username or institution, the message below will be displayed.

Confirmation message

Are you sure you want to make the following changes?

—

Shows the current information tof
be changed
Change name frol OldFamilyName, |OId ||
to [NewFamilyName] N¢
’k Shows the Updated Information
entered by the user
Warning: A name change must be for the same person. | 4

User accounts should never be shared between two individuals.

Change institution from niversity
to niversity

Note:

An institution name change will remove Institutional Agreement (IA) roles and/or delegated roles

Click "confirm” to update the desired information.
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5 Theresearcher dashboard
5.1 Overview

Once signed in as a researcher in CAMS, you are automatically directed to your researcher dashboard.
The dashboard contains easy access to information related to your role(s) in a project (e.g., key
participant, collaborator, project leader, etc.).

5.2 Navigation

The researcher dashboard contains a number of sections. The following image describes these
sections and illustrates their functionalities.

INNOVATION.CA

CANADA FOUNDATION | FONDATION CANADIENNE
FOR INNOVATION POUR LINNOVATION

- Getling started with CAMS

© [ Researcher dashboard 0 Researcher dastioard

@ [5] Curriculum vitaz Researcher dashboard
© [ Application ) .
& [ Deeision Through the researcher dashboard you can create and modify propesals, view competition results and complete

i Award fnalizat post-award related tasks
e ward finalization

@ [B§ Amendments E s
© [E@ Financial reports e Rplication
© [ Payment information

© [Bw Project progress reports

t

The left menu allows
easy navigation © Amendments
between modules.

) Decision

© Award finalization

) Financial reports Expand modules by
clicking the arrows.

@) Payment information

) Project progress reports

Note: You may not see all the sections displayed above. The sections displayed on
your researcher dashboard will depend on the access privileges granted to you by
your institution.
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A number of features are available in most CAMS modules that can help you navigate between screens
or provide contextual information for certain fields.

Project leader

Budget updates subsequent to the award finalization can be viewed in the amendm

portal.

6 entry(ies) found displaying 5 entry(ies)

" Thiz award has not been made public yet; please keep it confidential.

2 This project has been withdrawn.

Date /
P CFI board
Project o Yy recei
Project title Fund decision
b
numuer it by the

1t for

GGGIL Click column header to
sort table. Click again to

reverse sort order.

s

9-06-16 | 2011-05-04

Toggle page display for
tables and search results.

For award finalizations prior to
May 2014, the date displayed
corresponds to the date the

ltemized list & summary of
secured contributions was
submitted to the CFI.

() Show all @ Show pages

H: »» »n
udget
award Access additional

conaions Issueq

2011-07-29

uwn

on “i"icons.

information by hovering

ltemized list View

@ [B¥ Researcher dashboard

3 Researcher dashboard > Financial reports > Project #33333

& [gg Curriculum vitas

2 [ Application

@ (g Decision

= [ Award finalization

@ [Eg Amendments

& (g Financial reports

@ [Eg Payment information

& (g Project progress reports

Financial reports

L

Click on the
breadcrumbs to navigate
and return to modules.

Project number 33333

Recipient institution My institution

Project title Proteo

mics research infrastruct

MNotice of
intent

Validation

Total project cost’ is a required field.

'Primary sub-discipline’ is a required field.

‘Amount requested from the CFI' is a required field.

‘Primary discipline' is a required field.

‘Primary area of application’ is alrequnea Tield

Title/position’ is a required field.

Click on error link in a
validation window to navigate
to the relevant section.

Print | [ Close |

INNGVATION
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6 The application process

The process to submit a notice of intent or proposal to the CFl typically involves three steps:

1. The project leader creates a new notice of intent or proposal and completes the forms online.
Once the project leader has marked the form as complete, they will no longer have access to
modify it. Institutional administrators with appropriate access can also complete the forms online
on behalf of the project leader.

2. Theinstitution may edit the form and/or release it back to the project leader for revision. When the
notice of intent or proposal is deemed final, the institution indicates that the form has been verified.
If applicable, the system will then generate the final PDF version of the notice of intent or proposal.

3. An authorized institutional administrator then submits the notice of intent or proposal to the CFI.

Project leader

Project leader
creates a L 5
new proposal or
notice of intent

pobocoog poodoooog

Complete
proposal or
notice of intent

.\ Add | | Sharewith | Return to
I users ' ' others ! project leader
. L ___ ] for corrections

if needed

Application process

Note: For more information on the application process, refer to the specific
instructions for each funding program available through the “Funding opportunities”
page of Innovation.ca.

6.1 Navigating within the proposal form

Click “Home" to return to your dashboard.

Hide menu | Home Demo Account Inst (mri@innovation.ca) | My profile and preferences | Help | Frangais | Signout

IO Researcher dashboard > Application » JELF > Project module > Project information
© B JELF
© [ Project module Project information
i Trosetmommaticn Prior to submitting the proposal, please ensure that you complete all sections and fields.
g the prop! p v p
" Project summary
[ Researchers &
- ave
Assessment riteria - .
attachment
Project information
[ Financial resources for
Cpsatonsndelnienans Type of project John R. Evans Leaders Fund — Funding for research infrastructure
" Attraction and retention of
8IS Toscaor oo “Project title My project 120 characters
completed by the institution)
| 1) Pasticurrent CFl investments “Language of proposal Please select...
(To be completed by the
institution)
Applicant institution
& [@ Finance module o
Country of institution
[z Suggested reviewers
© (59 Proposal sharing *Province Please select... ~
“Type

INNOVATION Getting started with the CFI Awards Management System 1 O
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6.2 Guidelines for attachments
6.2.1 Pagination

CAMS will automatically paginate notices of intent and proposals when they are submitted. Documents
should not be individually paginated prior to being uploaded to the electronic system.

6.2.2 Page formatting

Since reviewers will assess proposals electronically, the applicant should only use a standard, single
columnonan 85" x 11" page layout for documents. Avoid using a two-column or landscape format
since it may reduce legibility.

The notice of intent and proposal must be clear and easily readable. Legibility is of paramount
importance and should take precedence in the selection of an appropriate font for use in the notice of
intent and proposal. The applicant is strongly encouraged to use a 12-point, black font and use single
line spacing (six lines per 2.5 cm (1 inch) with no condensed type or spacing.

Additionally, the CFl expects documents to conform to the following guidelines;

» Header: Indicate the administrative institution on the top left, the title of the section in the middle
and the project number on the top right of each page.

« Footer: Do not include any information in the footer as this area will be used for automatic page
numbering.

« Page margin: Insert a margin of no less than 2.5 cm (1 inch) around the page. The header may be
within the margin.

« File format and size: Only PDF files may be uploaded. Documents in other formats should be
converted to PDF prior to being uploaded and should not be encrypted or password protected. The
file size must not exceed 20 megabytes.

Adherence to the page formatting guidelines noted above is necessary to ensure that the reviewers
receive legible proposals and that no applicant will have an unfair advantage by using smaller type, line
spacing or margins to provide more text in the notice of intent or in the proposal. Failure to adhere to
these guidelines may result in the CFl returning a proposal for revision.

6.3 Notice of intent structure

Notices of intent will be used to assist the CFl in planning the review process, identifying the requisite
expertise for the assessment of each proposal, recruiting committee members, and detecting potential
eligibility issues with the infrastructure items requested. Therefore, notices of intent should contain
accurate information about the infrastructure and its users, the proposed research or technology
development and the expected outcomes.

Applicants will not be able to change the name of the project leader or administrative institution once
a notice of intent is completed. That is because the CFl uses notices of intent to assemble review
committees and changes to the project leader or administrative institution may result in a conflict

of interest for a review committee member. If such a change is deemed necessary, contact your
Senior Programs Officer as soon as possible. The CFl will oversee the change to be made in
CAMS.

6.3.1 Projectinformation

This section captures basic information about the project such as the title, administrative institution,
keywords and research security information.

You may need to provide other documents as well, depending on your answers to the research security
questions (see sections 6.3.3 and 6.3.4).

Getting started with the CFI Awards Management System
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6.3.2 Collaborating institutions

Identify the institutions eligible for CFI funding collaborating in this project. Enter the amount to be
provided from each collaborating institution’s envelope for this competition. Do not include in this list
the administrative institution identified in the "Project information” section.

6.3.3 Principal users/team members

List the principal users of the infrastructure requested, including the project leader. Principal users must
have a CAMS account and sign in to accept to participate in the project before a notice of intent can be
submitted to the CFl. Researchers listed as principal users automatically gain read access to the notice
of intent and proposal.

If the project aims to advance a sensitive technology research area (according to the answer you

give in the project information section), all team members must complete a CFl attestation form for
Sensitive Technology Research and Affiliations of Concern (STRAC) in CAMS before they can accept to
participate in the project (see section 6.3.4).

6.3.4 Research security

The research security module will be visible if the answer to any of the research security questions in
the "Project information” section of the notice of intent is "yes." For information on the research security
requirements, please consult our website.

From the researcher dashboard, you can access the research security module by clicking the link below.

INNOVATION Galling siaed wih CAMS

o o B P Subeerla o o connAnETng

[ [
Resaarcher dashboard

Thisign e reesarcher dashboand you con eraale snd modly prapossls, wew sompaliien raeuts and sompiess poet-euwand ralated tasks.

Tha CFI s adooted e Canagian Sesearch and Devaisement Tlassificstion {CROC) slandand, wikh proviis 3 crminen apprtast 1o dassning resaarch acmes Insisons and govermants, Thls tew siandard cateparzes
reseCh Drofects OF BRpAriEe by yae of Scliily, lleld of ressanch ane sooiceanIorG saRes.

0 curriculum vitsa

& Application
R o privaiy i
@ Create a new proposal R R - T
e — Clicking "Research security” will launch the
rojec eader
¥ S A N T TR research security module.
The Arcnred prajacts tah disniays read-onky verskons of anchned Cropae 1o e esiinead INEHNCNa] U5ars can 1951018 afCees 10 an e eivad o(eck T 118 arcnie Tyoe 18 TSI Iores s o
Aulive projacts Acthives projec
R
Fund Pioject number Project itle Modide Display/Print Statuz Validaticn Campleted?
Projes:
France T Submitizd ba the OF1 Ve
Innowation Fund 2023 Steem 1 fopen) st Frecstyle Proposal o
Supesied revilfars
Remcarch sexurily
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If the answer to the first research security question in the project information section is "yes,” meaning
that the project involves at least one private-sector partner that meets the described criteria, you must
upload a Risk Assessment Form (RAF) and one or more private-sector partner identification forms using
the top portion of the research security module. You can complete these forms at any time, but you

don't have to submit them until the proposal stage.

Retum to Researcher dashboard

National Security Guideli Partnerships

report by uploading all applicable forms.

0 entry(ies) found

This module pertains to research secury requirements related to the National Security Guidelines for Research Partnerships (NSGRP) and the Policy on Sensitive Technology Research and Afliations of Concem (STRAC). This module
should be used to upload and update forms and all elevant documents related to NSGRP and STRAC unil the submission of the final financial report. For more information, please consult our website

This section relates to the National S ecurity Guidelines for Research Partnerships. You must submit a Risk Assessment Form as well as a Private-sector partner identification form if there is one or more private-sector partner involved in the
research project that satisfies at least one of the requirements at proposal submission. You should also update the CF1 f there is any change to the national security risk associated with this project until the submission of the final financial

60 characters [ Choose File | No file chosen

* Attachment type  select attachment type. v Partner name
Pre-award
0 entry(ies) found
Filename Attachment type Partner name

Project number : 45199

O Show all ® Show pages

Uploaded date PDF Delete

O Show all @ Show pages

If the answer to the second research security question in the project information section is "yes,”
meaning that the project aims to advance a sensitive technology research area, the project/team leader
must use the bottom portion of the research security module to complete the CFI STRAC attestation
form. This portion of the module also allows you to monitor whether other team members have

completed the forms.

Retum to Researcher dashboard

This module pertains to research security requirements related to the National Security Guidelines for Research Partnerships (NSGRP) and the Policy on Sensitive Technology Research and Afiiations of Concern (STRAC). This module
should be used to upload and update forms and all relevant documents related to NSGRP and STRAC until the submission of the final financial report. For more information, please consult our website

Click this button The attestation status
column helps you
follow the completion

of all team members.

to launch the
project leader’s
attestation form.

Policy on Sensitive Technolday Research and Affliatior

Launch project leader attestation form

Team member name. Role Attestation status Attestation date
Test Pilot, Patrick Liaison ‘Team member Complete 2024-06-20
Gougeon, Veronique Team leader Not done

This section related o the Policy on Sensitive Technology Research and Affliations of Concern. In this section, you have access to the status of each attestation form completed by the team leader and all team membfrs through their
individual account Jf required. you can resetthe attestation form. In such cases, the Jam member wil need to complete the form again and re-accept to participate in the project

Attestation form Participation confirmed? Reset attestation
Yes

Project number : 45199

Resetting attestation will
remove the user's attestation
and allow the user to complete
the attestation again.

INNOVATION
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Other team members will get access to the CFI STRAC attestation form in the same screen where they
accept to participate in a proposal.
[ Researcner dashboard Key paricipant | Click this button to launch the attestation form. |7

Curriculum vitae

You are a key participant, a researcher or a principal user for the proposals that are listed in the table below. If the projeqt leader has given you

Qpoiceton permission to edit certain modules of the proposal, click on the module name to access that form. Read-only access is tife default.

| Accept
Fund :ﬂ;ﬁ‘r Project/Team leader(s)  Project title Module Display/Print  Status  Attesfation participation
\
Innovation Fund Notice of
2025 Stream 1 45165  Tost, Tost pP - testing UAT - intent » Completed by aiieh
(open) 310 mai researcher

Launching the attestation form allows you to complete the form.
INNOVATION I

nada Foundation ~Fondation canadienne
for Innovation pour Finnovation

Subscribe to our communications

[ES——— A 2025 £ Siream 1 24516 > ez

Attestation for Research Advancing Sensitive
Technology Research Areas

Part 1 - RESEARCHER INFORMATION

Last name of researcher First name of researcher Primary affiiation of researcher

Gaugeon Verorique st insitution 3 EN - Test

Public profile link of researcher (optional) —for the purpose of identification

Clicking "l attest” will record the
user's attestation.

be provided, to: ORCID, Linkedn, or a personal or institutional

pani2.aTrEsTATION Clicking "l do not attest” will
As of the date of this atestation, |, Veronique Gougeon attest that | have read and understood the Policy on Sensitive Technology Research an p reve nt the use r from a Cceptl n g

| understand that proposals that support research that aims to advance a sensitive technology research area will not be funded if any of the prof
of Canada's Named Research Organizations.

to participate in the project.

1 This attestation form is fequired because the applicant nstitution has certiied that the research supported by this proposal aims to ad
2 By complieting this form, | take responsibilty for the accuracy of my atiestation statement

5 A0 et rovaes n e o St Sl lovin s ey At may beshrae v Governt of o Click C I"will b th ey
4. Should the proposal be funded, | will be required to refrain from becoming affiliated with, or in receipt of funding or in-kind support fror Ic I n a nce WI rl n e ibmitted to the
5. According to the CF guidance on the STRAC policy, actions may be required if there are changes to the nature of the research or to t} h 1 th t

ey semansame e menon e ol USEI 1O the previous page without e

Formor tomation recording the information.

Consultthe CFI quidance on the STRAC policy, the STRAC policy, the list of Sensitive Technology Research Areas and the list of Niamed ResedreroTarzar

e Government

Attestation statement

AS of the date of attestation on this form and to the best of my knowledge, I, Veronique Gougeon . aftest that, | am ot affiated with or in receipt of funding or in-kind support from any of the Named Research Organizations. | alsd ynderstand that | must refrain from becoming so
unti the submission of the final financial repor

[ Tafiest ][ Tdonotafest || Cancal

6.3.5 Project description (page limit varies by competition)
Provide a description of the major pieces of infrastructure requested, a short overview of the research

or technology development activities to be enabled by the infrastructure, and the anticipated outcomes
from these activities, including expected application(s).

Also use this section to clearly indicate if the proposal will include advanced research computing
infrastructure. Similarly, specify if the proposed location of the infrastructure project would be either a
national or international research facility. In both such cases, the institution must consult with the host
facility, comply with the facility's established planning and project approval processes, and obtain the
approval of the host facility.

6.3.6 Suggested reviewers

Identify a minimum of six reviewers who are well-qualified to review the proposal and who are not in a position
of conflict of interest. A conflict of interest may be deemed to exist or perceived as such when reviewers:
» Are arelative or close friend, or have a personal relationship with the project leader or one of the
principal users
» Arein a position to gain or lose financially/materially from the funding of the proposal

» Have had long-standing scientific or personal differences with the project leader or one of the
principal users

» Are currently affiliated with the project leaders’ or the principal users' institutions, organizations or
companies — including research hospitals and research institutes

Getting started with the CFI Awards Management System 1 4
An overview document for researchers



» Are closely professionally affiliated with the project leader or one of the principal users, as a result of
having in the last six years:

+ Frequent and regular interactions with the project leader or one of the principal users in the
course of their duties at their department, institution, organization or company

+ Been a supervisor or a trainee of the project leader or one of the principal users

+ Collaborated, published or shared funding with the project leader or one of the principal users, or
have plans to do so in the immediate future

+ Been employed by the administrative institution

e Feel for any reason unable to provide an impartial review of the proposal. Note: The decision whether
to contact the suggested reviewers remains with the CFI.

6.4 Proposal structure

The proposal should clearly present the merits and excellence of the proposed project. Sufficient
information should be provided to enable reviewers to evaluate the proposal in accordance with the
assessment criteria established by the CFl (please refer to the Assessment criteria section for the
competition).

If the submission of a notice of intent was required, CAMS automatically populates the proposal with
information provided in the notice of intent including the following: project information, collaborating
institutions, principal users and suggested reviewers. Applicants will not be able to change the name of
the project leader or administrative institution once the notice of intent is completed. This is because
the CFl uses the notices of intent to assemble review committees and a change to the project leader

or administrative institution may result in a conflict of interest for a review committee member. If such a
change is deemed necessary, contact your Senior Programs Officer as soon as possible. The CFI
will oversee the change to be made in CAMS.

Applicants are able to revise the details of the collaborating institutions, principal users, research
security questions and suggested reviewers to reflect changes from the time of the notice of intent
submission. However, we ask that you inform your Senior Programs Officer as soon as possible if any
changes are made to the aforementioned lists.

The proposal consists of four separate CAMS modules:
« Project module: Information about the proposed project, how it meets the objectives and criteria of
the competition
e Finance module: Information about the budgetary details of the proposal
Suggested reviewers module: List of potential reviewers of the proposal
« Research security module: Information about research security requirements

The forms in CAMS will dictate the maximum number of characters that can be included in each section
and/or the page limits for uploaded documents.

6.5 Project module

6.5.1 Projectinformation

This section captures basic information about the project such as the title, administrative institution,
keywords and research security information. The information in this section is automatically populated
with information if it was provided in a notice of intent.

You might need to submit other documents as well, depending on your answers to the research security
questions (see sections 6.5.4 and 6.8).
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6.5.2 Plain language summary

Provide a short summary in plain language of the proposed project: what is being researched, how it

is being done and why it is important. Focus on the expected impacts and benefit to Canada, beyond
academic accomplishments. This summary will not be used in the review process. Should the project be
funded, it may be used in the CFI's communications products and website.

6.5.3 Project summary

In language appropriate for a Multidisciplinary Assessment Committee (MAC), provide a general
description of the research or technology development activities to be undertaken and a general
overview of the infrastructure being requested. This summary must concisely address the extent to
which the proposal meets the competition objectives.

6.5.4 Principal and other users/team members

The list of principal users/team members is prepopulated if a notice of intent was required. Newly
added principal users must have a CAMS account and accept to participate in this project before a
proposal can be submitted to the CFIl. The CVs of the principal users will be appended to the proposal.
Researchers listed as principal users automatically gain read access to the proposal.

If the project aims to advance a sensitive technology research area (according to the answer you give
in the project information section), all team members must complete a CFI STRAC attestation form in
CAMS before they can accept to participate in the project.

6.5.5 Collaborating institutions

Identify the institutions eligible for CFl funding collaborating in this project. The list of collaborating
institutions should be filled out prior to completing the Finance module. The choice of infrastructure

location in the Cost of individual items section of the Finance module will be populated based on this list.

Do notinclude in this list the administrative institution identified in the Project information section.

6.5.6 Financial resources for operation and maintenance

This section of the Project module captures the annual costs and sources of committed support
to ensure the effective operation and maintenance of the infrastructure for the first five years after
implementation.

In cases where the useful life' of some of the infrastructure items requested are longer or shorter than
five years, the assessment criteria section of the proposal should provide complementary information
regarding the operating and maintenance needs for these items over their useful life.

Do notinclude costs related to research and/or technology development. If funding sources include the
CFlI's Infrastructure Operating Fund (IOF), list this in the "institutional contribution” category.

6.5.7 Assessment criteria
Upload a PDF document that contains key information on how the proposal meets the objectives

and assessment criteria for the competition. Ensure that the document follows the guidelines for
attachments (section 6.2).

Each assessment criterion will be evaluated against a standard. Each criterion includes aspects that
must be addressed in the proposal. Failure to do so will weaken the proposal.

1 The useful life of the research infrastructure is considered to be the period of time over which the
infrastructure is expected to provide benefits and be usable for its intended purpose as per the
proposal, factoring in normal repairs and maintenance.
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The document allows the applicant maximum flexibility to address each criterion, including the use of
figures or diagrams, where appropriate. The distribution of pages among criteria is at the applicant’s
discretion, up to the total page limits.

6.6 Finance module

The Finance module consists of the following sections:

e Cost of individual items

« Construction or renovation plans (if applicable)

» Contributions from eligible partners

e Infrastructure utilization

» Overview of infrastructure project funding (generated automatically)

The tables in the Overview of infrastructure project funding section in CAMS will be automatically
populated with information taken from the other sections of the Finance module. Note that the amount
requested from the CFl is calculated based on the difference between the total contributions from
eligible partners and the total eligible costs.

6.6.1 Cost of individual items

When completing the Cost of individual items section, the CFl recommends that the applicant bundle
items into functional groupings. However, details and justification for each item within a group should be
provided in addressing the infrastructure criterion in the Assessment criteria document. The CFl's Policy
and program guide outlines the eligible costs for infrastructure projects.

List only the eligible infrastructure acquisition and development costs. List the full cost of each item.
Retain documentation (price lists, quotes, etc.) so that you can provide it to the CFl upon request.

Please note:
e If the infrastructure will be used for purposes other than research or technology development, list
only pro-rated research or technology development costs.

» The total eligible costs must include taxes (net of credits received), shipping and installation.
However, taxes must not be calculated on the in-kind portion.

« When preparing budget estimates, the applicant must follow their existing institutional policies and
procedures. Costs included in this budget must be close estimates of fair market value. Refer to the
Policy and program guide for information on how in-kind contributions must be assessed.

6.6.2 Construction or renovation plans
All proposals that include construction or renovation must provide the following information:
» A detailed breakdown of the overall cost of the construction or renovation project, categorized by
cost component (i.e., direct, soft and contingency costs);
« Atimeline identifying key dates for the various stages of the proposed construction or renovation;
 Floor plans of the proposed areal(s), showing the location of the infrastructure and the scale of the
plans for projects involving multiple rooms. The floor plans must be legible when printed in black and
white on standard letter size paper (8.5" x 11").
Note: The cost breakdown, timeline and floor plans should be uploaded as a separate PDF document.
These pages do not count towards the page limit for the Assessment criteria section of the proposal.
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6.6.3 Contributions from eligible partners

List all contributions from eligible partners. Do not include the amount requested from the CFI. Provide
the partner name and type, as well as a breakdown of contributions (cash and in-kind) for each eligible
partner. The applicant is encouraged to bundle all expected in-kind contributions from vendors into a
single line. If partner contributions are expected but have not yet been confirmed, outline the plans for
securing these funds.

6.6.4 Infrastructure utilization

This section of the Finance module captures the use of the requested infrastructure for CFl-eligible and
non-eligible purposes and any applicable pro-rating of costs.

6.7 Suggested reviewers module

The list of suggested reviewers is prepopulated using the list if one was provided in a notice of intent.
You may identify additional reviewers who are well-qualified to review the proposal. Refer to Section
6.3.5 of this document for conflict of interest guidelines. The decision whether or not to contact the
suggested reviewers remains with the CFI.

6.8 Research security module

The research security module will be visible if the answer to any of the research security questions in
the "Project information” section of the notice of intent is "yes." For information on the research security
requirements, please consult our website.

From the researcher dashboard, you can access the research security module by clicking the link below.

INNOVATION Galling siated wih CAMS

o Pl s Subetile 1o conmicatons

[ [
Resaarchar dashboard
Thicuh e ressarchar dashbaand yau con eraals snd Mooy prapossls, siew sompslitien rasuts and sompiess posteward alaed tasks

Tha CFI s adooted e Canagian Sesearch and Devaiement Classificstion {CROC) slandand, wikh rovias 3 cominen apprtast 1o dlassning resaarch acmes Ineinsons and Qovermants, Thls tew siandard cateparzes
PeseaTh Diofecs OF ERpAMEe by Tyae of Scliity, Tield of ressanch ane S0oCeamonis spies.

O curriculum vitas

© Appication
Reeed our privay i for rasesarchers an knecdion .

O Craata a now roposal

o Clicking “Research security” will launch the
e e e research security module.

The Arzrved pralects (b disaiays read-onty verskans of archved prafaet forme. Deslane=a INSHICnaT USars G 1351013 SQCees 10 AN Aenivad Proecti 119 Aroniva [yoe |5 IVSIARra o

Avliva projacts | avorives projers
1l : 10k
Fung Praject aumber Project tille Wodife Diaplay/Print Status Validglion  Completed?

Praes

i e ta the G :

i L Subeited 1a fhe CF1 e

Inneraion Fund 2025 Streer 1 iapen) 45183 Frestde Proposal B
Supsasied revilifars

Rescarch sezily
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If the answer to the first research security question in the project information section is "yes,” meaning
that the project involves at least one private-sector partner that meets the described criteria, you must
upload a Risk Assessment Form (RAF) and one or more private-sector partner identification forms using
the top portion of the research security module.

I Resesrcher dsshooars > Aoplication > 2025 IF Sirssm 1 245241 > Resssrch security »

Research security
Retum to Researchar dashbaard

This module pertains to research security raquirements related to the National Security Guidelines for Research Partnerships (NSGRP) and the Policy on Sensitive Technology Research and Affiliations of Concern (STRAG). This
module should be used to upload and update forms and all relevant documents related to NSGRP and STRAC until the submission of the final financial report. For more information, please consult our website

Project number : 45241

National y Rasearch Partnerch

This section relates to the National Security Guidelines for Research Partnerships. You must submit a Risk Assessment Form as well a a Private-sector partner identification form if there is one of more private-sector partner
involved in the research project that satisfies at least one of the requirements at proposal submission. You should also update the CFI if there is any change to the national security risk associated with this project until the
supmission of the final financial report by uploading all applicable forms.

= Attachment type | Select sttachment type ~ Partner name 60 characters No file chosen
Pre-award
© Show all @ Show pages
0 entry(ies) found
Filename Attachment type Partner name Uploaded date PDF Delete
0 entry(ies) found

© show all @ Show pages

If the answer to the second research security question in the project information section is "yes,”
meaning that the project aims to advance a sensitive technology research area, the project/team leader
must use the bottom portion of the research security module to complete the CFI STRAC attestation
form. This portion of the module also allows you to monitor whether other team members have
completed the forms.

Retum to Researcher dashboard

This module pertains to research securty requirements related to the National Security Guidelines for Research Partnerships (NSGRP) and the Policy on Sensitive Technology Research and Afliations of Goncem (STRAG). This module
should be used to upload and update forms and all elevant documents related to NSGRP and STRAC unil the submission of the final financial report. For more information, please consult our website

Project number : 45199

Click this button The attestation status Resetting attestation will

to launch the column helps you remove the user's attestation
project leader’s follow the completion and allow the user to complete
attestation form. of all team members. the attestation again.

f Concern requirements

s section related to the Palicy on Sensitive Technology Research and Afiiations df Concern. In this section, you have access to the status of each attestation form completed by the team leader and all team membjirs through their
individual account Jf required. you can reset the attestation form. In such cases, the Jam member wil need to complete the form again and re-accept to participate in the project

Launch project leader attestation form

Team member name Role Attestation status Attestation date Attestation form Participation confirmed? Reset attestation
Test Pilot, Patrick Liaison Team member Complete 20240620 S Yes
Gougeon, Veronique Team leader Not done Yes
« >

Other team members will get access to the CFI STRAC attestation form in the same screen where they
accept to participate in a proposal.

S [ Researcherdesnbourd e i Click this button to launch the attestation form. li

™ Curriculum vitae

You are a key participant, a researcher or a principal user for the proposals that are listed in the table below. If the projeqt leader has given you

Application permission to edit certain modules of the proposal, click on the module name to access that form. Read-only access is tife default.

| Accept
Fund :ﬂ:’:‘r Project/Team leader(s)  Project title Module Display/Print  Status  Attesfation participation
y
Innovation Fund Notice of
2025 Stream 1 45165  Tost, Tost pP - |cs_|\ng UAT - intent » Completed by aiieh
(open) 310 mai researcher
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Launching the attestation form allows the user to complete the form.

INNOVATION .

forinovation " pou Tianovation Subscribe 0 our commuricatons

[CJER— o 2025 £ Siream 1 24516 > Rese

Attestation for Research Advancing Sensitive
Technology Research Areas

Part 1 - RESEARCHER INFORMATION

Last name of researcher First name of researcher Primary affiiation of researcher

Gaugeon Verorique Test instution 3 EN - Test

Public profile link of researcher (optional) —for the purpose of identification

Clicking “l attest” will record the
user’s attestation.

Any public profile can be provided, including but notlimited to: ORGID, Google Scholar, ResearchGate, Linkedln, of a personal orinstituional

SETET Clicking "l do not attest” will

As of the date of this attestation, |, Veronique Gougeon attest that | have read and understood the Policy on Sensitive Technology Research any H
e e i maney  PTEVENt the user from accepting
of Canada's Named Research Organizations. - - - -

B e S to participate in the project.

1. This attestation form is required because the applicant institution has certiied that the research supported by this proposal aims to ad
2. By completing this form, | take responsibilty for the accuracy of my atiestaton statement

e oo o oG Wi e o o e o4 i o ecach o i o o e ICKIN ancel” will brin €
CFL.
5. According to the CFl quidance on the STRAC policy, actions may be required if here are changes to the nature of the research or o i

§ peendnte e SIS e s e e e e e o e e USer to the previous page without  feae:

by the CFi-funded research infrasiructure listed i the proposal, my ineligibity to bs part of any CFI proposal for a defined perod of time|

Formor tomation recording the information.

Consultthe CFI quidance on the STRAC policy, the STRAC policy, the lst of Sensitive Technology Research Areas and the fist of Named

e Government

jolicy.
bmitied to the

Attestation statement

unti the submission of the final financial report

As of the date of attestation on this form and to the best of my knowedge, I, Veronique Gougeon, attest that, | am not afiliated vith of in receipt of funding or in-kind Support from any of the Named Research Organizations. | z\i IimemE i e e

[ iatest ][ Tdonotatest || Gancel

When the project aims to advance a sensitive technology research area, team members may have
already completed the necessary attestation forms at the notice of intent stage. However, if the answer
to the security question about the STRAC policy (in the project information section) was changed from
“no” to "yes" after the notice of intent was submitted, all team members (including the project/team
leaders) will need to complete the attestation form and accept again to participate in the project before
you can submit the proposal.

- INNOVATION

Curriculum vitae
Canada
for Innovation pour innovation

Application

Research & scurity

I3 Researcher dashboard

The research security module Researcher dashboard
becomes visible under the
researcher dashboard once your X o . X
institution admin grants the user The CFl has adopted the Canadian F arch and De C (CRDC) standard, which provides a
(Project leader) privileges to view
irrespective of the answer provided
within the research security

questions. &) Application

Read our privacy notices for researchers on Innovation.ca.

Through the researcher dashboard you can create and modify proposals, view competition results and complete p:

@ Curriculum vitae

Project leaders can be granted permission to view the research security module at any stage of a
project, not just during the application phase. To enable ongoing access, the institutional administrator
must configure the settings to grant all project leaders viewing rights throughout the entire project
lifecycle, including after an award has been granted. Once this configuration is complete, project leaders
will be able to locate and access the research security module within the researcher's dashboard at any
stage of the project, as illustrated in the image above.
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6.9 Proposalsharing

Proposal sharing is a feature which allows two or more users to contribute to a proposal. A proposal can
be shared with anyone who has a CAMS account.

You may wish to share a proposal in order to:

« Allow one or more colleagues to contribute to the writing and preparation of a proposal or to
specific modules of a proposal; or,

« Allow one or more colleagues to view a proposal or specific modules of a proposal.

6.9.1 Overview of proposal sharing

Researchers listed as principal users or candidates automatically gain read access to the entire
proposal. However, if you would like one or more of the principal users identified on a proposal to
complete or edit any part of your proposal, you must share the proposal with them to allow them to

access and update it.

Researcher A Researcher B Researcher A
Researcher A Researcher A At any time,
creates a shares the Researcher A can
proposal and proposal with modify proposal
enters required Researcher B sharing settings.
proposal Only Researcher
information. Acanmarka
proposal as
"completed”.

6.9.2 How to share your proposal

Step 1: Create a proposal
In the researcher dashboard click “Create a new proposal” and follow the steps.

Step 2: Enter the required proposal information

Enter the required proposal information and other related information. You can complete the entire
proposal yourself, or collaborate with one or more colleagues to complete it.

Step 3: Go to the proposal sharing screen

Click "Proposal sharing” on the left-hand navigation bar and on the proposal sharing screen, click "Share
this proposal with another person.” Note that the proposal sharing screen is only accessible from within

an application form. To reach the proposal sharing screen from your researcher dashboard, click on any
module of the proposal you wish to share.
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Step 4: Invite a colleague to read or update your proposal

Enter your colleague’s username (email address) and select the level of access (read, update or none)
you would like him or her to have for various proposal modules. In the example below, the project leader
has given read access to the project and finance modules, and update access to the suggested
reviewers section. You can also add comments that will be sent to your colleague. When you have
completed this section, click "Save.”

edit delegation

* Usernarme (email) 70 characters
Module Access level
W
* Access level  Project module Read [v]
Finance module Read [w]
Suggested reviewsrs Update [+]

Shared on 2011-03-21

Save || Cancel

Your colleague will receive an email notification that they have been invited to view (read) or edit (update)
your proposal.

6.9.3 Updating or removing proposal sharing

At any time, you can update or remove proposal sharing by selecting "Modify access level” on the
proposal sharing page.

6.10 CV sharing

CV sharing is a feature of CAMS similar to proposal sharing. It allows you to give a colleague read or
update access to your CV.

Step 1: Open your CV

On your researcher dashboard, click “Curriculum vitae” (left-hand navigation bar) and open your CV from
within the "My CV" table.

Step 2: Invite your colleague to view or update your CV

On the left-hand navigation bar, click "CV sharing” to access the CV sharing screen. Enter your
colleague's username (email address) and click "Validate username.”

Step 3: Send sharing invitation

Before you send the invitation to share your CV, specify the type of access — read or update — you
wish your colleague to receive. You can also add comments that will be sent to your colleague. When
you have completed this section, click "Save.”
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7 Decisions

CAMS allows you to view the funding decision related to the projects you lead. This section will only
appear in your dashboard if you have proposals for which a funding decision has been made.

&) Decision

Project leader

1 entry(ies) found

Project
number

34063

1 entry{ies) found

The table below lists the proposals for which a funding decision has been made.

* This award has not been made public yet, please keep confidential.

Click this icon to view the PDF version
of the proposal form and its sections.

Project title Fund Display/Print
Infrastructure for breakthrough Innovation 2
research Fund

() Show all (® Show pages

Funding Decision
decision date

Full funding 2014-10-14

Show all (® Show pages
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8 Award finalization

As a project leader, your institution may have given you access to the award finalization module. This
module will only appear in your dashboard if you lead projects that have been funded by the CFI.

The award finalization section allows you to view award finalization status information related to the
project(s), such as the date the award finalization form was received by the CFl, the date the award
agreement was issued by the CFI (if applicable) and which budget was used at award finalization
(itemized list?, amendment or proposal). You will also be able to view special conditions included in the
award agreement and whether these have been met or not.

You will be able to view the forms and attachments related to the project such as the award finalization
form, the award agreement and the budget at award finalization (in both PDF and Excel format) by
clicking on the "View" link. If applicable, you will also be able to view all revised award agreements issued
for the project.

The award finalization module allows you to fill in award finalization forms. However, only individuals
identified in the institutional agreement can submit an award finalization form in CAMS (i.e., president,
director general, authorized signatories, liaison and account administrator).

&) Award finalization

To complete the award finalization process, an award finalization form must be completed for each CFI-funded project. Institutions must
submit the award finalization form electronically through the CFI Awards Management System (CAMS). If a revised budget is required at
award finalization, an amendment module must be submitted in CAMS.

Project leader

Budget updates subsequent to the award finalization can be viewed in the amendment section of the researcher portal.

8 entry(ies) found displaying 5 entry(ies)

O Show all ® Show pages

1 This award has not yet been made public. Please keep it confidential

CRRE IR n 20/ » M
Click to access the project's main award. |
Prdject Crtbgard rec:i?lteedAbeFthe Award agreement Bl::\?;gat Sorms!
ject ti isi - h
number- TR Sund de:i:lsmn CFI Date  Special Fndication |Btachments
are issued conditions
y

TEST D load d .
40400 1  Water chemistry Release 14 2021-05-13 20210y Download documentation |, view

AFF related to the project.

2 The use of the itemized list form has been discontinued by the CFlin December 2014,
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8.1 Project’'s main award finalization page

Each project has a main award finalization page where you can view the status of the award finalization
form, access it for modification or mark it as complete.

Return fo search page

Project leaders can fill in the award finalization form. However, only users that have roles designated in the
institutional agreement can submit the award finalization form.

The submission of the award finalization form is required before an award agreement can be issued.

ion form
Click to access the award
finalization form. Total eligible costs $5,000,000

Project/Team leader(s) Leblal Click to verify if the award finalization [ntribution  $2,000,000
Fund TEST form has been filled in properly.

Project title Water chepfistry . " . " . .
Click “Confirm"” to perform a validation of the

information entered in the award finalization
form and mark it as complete.

Ayvard finalization form

Webform

Status Completed? Submission date CFl comments Display/Print
y

Pisplay Validat
View/edit Run Returned to institution for corrections | Confirm

8.2 Award finalization form

The award finalization form consists of four tabs. When an award finalization form is first opened, the
"Overview" tab is selected by default. You will always have access to the "Certification” and "Research
security” tabs, but the "Eligible costs” tab will only be available for projects requesting more than

$1 million from the CFI.

Once you have marked the award finalization form as completed, your institution will have the
opportunity to make changes and then submit it to the CFl.

O nstitutional = Award finalization > Project #45190 > Award finalization form > Qverview
V Use tabs to navigate
Return to award finalization page .
through the sections.
QOverview Eligible costs Certification Research security

Please fill out the information requested in each tab. You may return to modify information in any of these tabs if you need to.

The Eligible cost tab is only active if the CFI contribution to the project is superior to $1M.

Display/Print |Save
Award finalization form T

Institution Test

Click "Display/print” to access the
PDF version of the amendment
request form

Project number 45190
Project/Team leader(s) Test, Test
* Anticipated project end date :
TYEIED Save changes before navigating
to other sections (tabs)
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You can use the "Research security” tab to inform the CFl of any changes to the project related to the
research security requirements that pertain to the Government of Canada's National Security Guidelines
for Research Partnerships. Answering "yes" to the question will give you access to the research security
module where you should upload relevant documents (updated Risk Assessment Form and private-
sector partner identification form(s)).

CF1 Dashboard > Project #45311 > Award finalization form > Research sscurity

Use the "Research security” tab to
resmar s «—— | inform the CFl of any changes related
to research security requirements.

Return to award finalization page
Overview Eligible costs Certification

Research security

This research security tab should be used to inform the CFI of any changes to the project related to the CF research security requirements until the submissien of the final financial
repart. It will provide you with easy access o the research security module to share any applicable additional information. Contact you Senior Programs Officer if you need to submit
new attestations, as this cannot be done in CAMS. For more information, please consult our website.

“Is there any change to the project related to the security requirements that -~ B
pertain to the Government of Canada’s National Security Guidalines for ® Yes O No Research security module
Research Partnerships (2.9., change to or new private-sector partner)?

For more information, please consult our website. | +

* Indicates a required field

If your project was not aiming to advance a sensitive technology research area when you submitted
the proposal, remain aware of any change in the nature of the project that would mean it now does. In
such an instance, each project/team leader and team member is required to immediately submit an
attestation form. Contact your CFl liaison in your research office for detailed instructions on how to
submit those forms.
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9 Amendments

As a project leader, your institution may have given you access to the amendment module. This module will
only appear in your dashboard if you lead projects for which an amendment request has been created.

The amendment module allows you to view amendment status information related to the project(s),
such as the number of amendment requests created and the status of the latest amendment requests
created. It also allows you to input data in the amendment form.

&) Amendments

Project leader

The table below displays projects for which an amendment has been created. Clicking on the project number will
enable you to view the amendment details, including status information.

Click a project number to access this ) Showall @ Show pages
2 entry(ies) f project’s main amendment page.

Project Number of Status of Submission date of Date of  Approved

. Project title Fund  amendments latest T award project
created amendment agreement end date
New Returned to
Research Initiati L
12345 |infrastructure for | oo e 4 e 2013-07-31 2010-08-13 | 2014-09-30
Biclo Fund leader after
9y 2009 corrections
s Innovation
54321  visualization End 2 In-progress 2014-05-03 2014-09-03 2014-09-04
equipment
2 entry(ies) found

() Showall @) Show pages

9.1 Project’'s main amendment page

Each project has a main amendment page where you can view the status of previous amendment
requests submitted to the CFl for the project (if any), and input data in amendment requests created by
your institution.

3 Researcher dashboard > Project amendmentis): Project # 54321 =

The am . " X N ~ng prior CFl approval. All other changes to the
infrastru| ~ Click “Run” to perform a validation of  |be described in the final financial report.

Change: the information entered in the form. e financial reports once they have been
approved by the CFl

Click “Confirm” to perform a validation

Project amendment(g)
of the information entered in the form

Project number p432 and mark it as complete. Ianoc‘IJation
un
Rec'p'e"rf y institution D"‘: Click “View" to access the PDF version

Approved pif  Of the amendment request form or
to read CFl comments related to the

Click “Open” to access the

e Large visualization equipment
amendment request form. = =

amendment request (if any).
Webform tead T
Completed? Submission Approval/Rejection CFI r 2

# Display Validatin Status St date R Display/Print
1 MNA N/AN Approved / 2014-09-03 2014-09-03 View View

4 - r
2| Open | Run | | In-progress | Confirm | NiA View
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Note that only amendment requests relating to changes to the infrastructure will include an Excel version
of the amendment request, in addition to the PDF version. If the amendment request pertained only to a
change in the project end date, only the PDF version of the amendment request will be available.

Once you have marked an amendment request as completed, your institution will verify it and submit it to
the CFl if no changes are required. If changes are required, your institution may make corrections itself, but
can also return the amendment request to you in order to allow you to make the appropriate corrections.

9.2 Amendmentrequest form

The amendment request form consists of seven tabs. When an amendment request is first opened, the
default tab is the "Overview" and the other tabs are not accessible. You will first need to indicate the
nature of your change (i.e., change to the end date of the project or change to the infrastructure,
including new items, or both). This will determine which tabs will become available and need to be filled
out. The "Attachments” tab allows you to attach up to three documents (PDF format) to further explain
changes made to the project.

| Use tabs to navigate through the sections. | | Append files in the "Attachments” tab.

}

Overview Change to end date Changa(s) to budget Eligible costs Contributions Attachments Research security

Overview

Click "Display/Print" to access the
PDF version of the amendment

Amendment requests should be used by institutions|

request form. —> ‘ Display/Print ‘ | Save |
Amendment number 1
Institution Dalhousie University (69) Fund Innovation Fund 2025 Stream 2 (SSH)
Project number 45190 Date of award agreement
Project/Team leader(s) Test, Test Project end date

Project title pP UAT - RS testing - checking how to submit new RAF in post if RAF answer at proposal = No

* Prepared by B0 characters Save changes before
* Please indicate the nature of your change (select all that apply) navigating to other
Change fo end date SeCtionS (tabS)
Change 10 the infrastructure, including new items. *
i O€lecting nature of change will enable [Displayrnt | [Save

section (tabs).

You can use the "Research security” tab to inform the CFl of any changes to the project related to the
research security requirements that pertain to the Government of Canada’s National Security Guidelines
for Research Partnerships. Answering "yes" to the question will give you access to the research security
module where you should upload relevant documents (updated Risk Assessment Form and private-
sector partner identification form(s)).
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Use the “Research security” tab to
inform the CFI of any changes related
to research security requirements.

IO CF1 Dashboard > Project managsment > Proiect details: Project # 45311 > Amendmen request #3 > Research security

Return to project page +
Overview Attachments Research security
Research security

This research security tab should be used to inform the CFl of any changes to the project related to the CFI research security reguirements until the submission of the final
financial report. It will provide you with easy access to the research security module to share any applicable additional information. Contact you Senior Pregrams Officer if

you need to submit new attestations, as this cannot be done in CAMS. For more information, please consult our website.
Display/Print

*Is there any change to the project related to the security requirements

that pertain to the Government of Canada's National Security Guidelines @ Yes () No :
for Research Partnerships (e.g.. change to or new private-sector - - Rz Snelnly meirD

partner)?

For more information, please consult our website T

* Indicates a required field

If your project was not aiming to advance a sensitive technology research area when you submitted the
proposal, remain aware of any change in the nature of the project that would mean it now does. In such
an instance, each project/team leader and team member are required to immediately submit an
attestation form. Contact your CFl liaison in your research office for detailed instructions on how to
submit those forms.
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10 Payment

As a project leader, your institution may have given you access to the payment module. This module will
only appear in your dashboard if you lead projects that have been funded by the CFl and for which an
award agreement has been issued.

The payment module allows you to view payment information related to the project(s), such as amounts
paid to date and remaining balance to be paid by the CFl.

&) Payment information

Project leader

Payment details can be viewed by clicking on the project number in the table below.

Please note that the final granted amount and any remaining balance to be paid are fully dependent on the
actual eligible costs incurred by the institution and the institution's compliance with CFl policies and award
conditions.

) Show all @ Show pages
4 entry(ies) found displaying 4 entry(ies)

Hover on “i" icons for additional information.

Remaining balance

; Granted Amount P ts Approved

:J;“;g‘r Fund amount paidto  Scheduled  Held 2‘{’){“:8"1 Btk
- date payments payments Holdback scheduled nd date

(net) (net)
(gross)

11111 MIF 2009 3.400.900 2,571,813 0 0 0 829.087 2014-09-30
22222 | JELF 179,278 169,250 0 0 10,028 0 2014-03-31
33333 LOF 51M-52M 800,000 623,443 96,556 0 80,001 0 2016-12-31
44444 LEF 2012 320,000  288.000 0 0 32,000 0 2014-08-31

- —— W la [« 2 v »n
Click a project number to access

this project's payment details page. © show all @ Show pages

Researcher dashboard = Financial reports = Project #99939

Access the PDF version of the

Financial reports . ;
financial report.

. New Initiatives
Project number 99999 Fund Fund 2009
Recipient institution My institution Approved project end date  2014-05-30
Project title Equipment for transformative research Reporting frequency Annual
Reporting period end Final Submission CFl approval CFl B -
date report? Siatus date date comments Dlaptekprint
2011-03-31 No Approved | _2011-06-26 2011-06-26 View
2012-03-31 No Approved View CFl comments View
2013-03-31 No o for a particular report. S
2014-03-31 No Approved  2014-06-11 2014-06-11 iew View
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11 Financial reports

As a project leader, your institution may have given you access to the financial report module. This module
will only appear in your dashboard if you lead projects for which a financial report has been created.

The financial report module allows you to view financial report status information related to the project(s).

) Financial reports
Project leader

The table below displays projects for which a financial report has been created. Clicking on the project number
will enable you to view financial report details, including POFs and status information.

Show all (® Show pages

2 entry(ies) found

Latest financial report created

Project " Final Approved Reporting
Project title Fund Reporting T report project end
nun;lber period end  Status SUbg:;tses ion created? date frequency
date
Research | rlelw
12345 | infrastructure ”'F'ir:;es 2014-03-31 | Approved = 2014-06-11 No 2014-09-30 Annual
in Biology 2009
John R.
| s Evans
98765 | visualization e 2014-03-31 | Approved | 2014-06-11 Yes 2014-02-28 Annual
equipment B
2 enjry(ies) found

Click a project number to access Show allepls =how/ panss

this project’'s payment details page.

11.1 Project’'s main financial report page

Each project has a main financial report page where you can view the status of previous financial reports
submitted to the CFlI for the project (if any). You can also view CFI comments related to the financial
report for a specific reporting year (if any) and have access to the PDF version of all the financial reports.
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12 Project progress report

As a project leader, you have access to the Project progress report (PPR) module which allows you to
view and manage the infrastructure operational status as well as fill out and complete the PPR form.

This section provides additional information on the PPR module within CAMS. See the Policy and
program guide for information on requirements and guidelines related to completing the PPR.

The process to submit a PPR to the CFl typically involves three steps:
1. You, as a project leader, indicate infrastructure operational status online (if applicable). Institutional
administrators with appropriate access can also indicate operational status online on your behalf.
2. You fill out, validate, and complete the PPR.
3. The institution may edit the PPR and/or return it to you for revision. An authorized institutional
administrator submits the PPR to the CFl.

Although completion of the PPR is under your responsibility, a delegation tool allows you to share
access to the online form with another individual with a CAMS account to support data entry.

The graphic below depicts the overview of CAMS PPR modules and associated tasks for you as a
project leader.s

Project progress reports: Summary list

* View all projects for which the project leader is required to complete
PPRs in current or future years

* Select each project number to manage operational statuses and PPRs

!

Project progress report details

» View the historical and current infrastructure operational statuses and
PPR(s) of selected project

* Change the infrastructure operational status (if applicable) *

» Select project to go to PPR form (if reporting schedule has been started)
* Display or print out PPR content

 Validate PPR content *

¢ Confirm PPR is completed *

!

Project progress report form

* Go to each section of PPR to fill out form and validate content of PPR *

» Give access to another individual to enter PPR data
(only when institution activates this function) *

* Indicates tasks for which project leader has primary responsibility. Institutional administrators
with appropriate access can also complete these tasks on behalf of project leaders.
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12.1 Summary of operational and project progress

report statuses

The summary table indicates all of the projects for which you are required to take actions related to
infrastructure operational statuses and PPRs in current or upcoming years. From this list, you will be able
to drill down to the page in the selected project to manage operational status and the PPR. Institutional

administrators with appropriate access can also complete these actions on your behalf.

Four different statuses can be displayed under the “Infrastructure operational status” column:

+ Status must be provided: Infrastructure operational status needs to be reported.

+ Operational (FFR submitted): PPR will be required in the next reporting period following final

financial report (FFR) being submitted.

+ Operational: PPR is due in the current reporting period.

+ Not yet operational: PPR is not required this year unless the status is changed to operational.
You may change the status to operational any time before the institutional deadline indicated.

Project progress reports
Privacy policy

Project leader

The following list provides a summary of all projects for which you are required to complete a Project progress
report (PFR). By clicking on the project number, you can view a more detailed screen where you can set
operational status of a project, view your reperting schedule when it has been generated, and take other actions
related to the PPR. Refer to the instruction manual for completing project progress reports for further guidance.

Mote: Canada Research Chairs (CRC) are responsible for submitting a CRC annual report through the CRC
portal at http:/fwww.c hairs-chaires_ge .ca'program-programme/admin_guide-eng. aspx#reporting_chairs. Reporting
timelines and requirements may differ from those of the CFI.

#® Show all Show pages
ey feSTiiotand Click to access details of operational status
; and PPR of the selected project. Deadlines
roject .
e f Fund Operational status Operational s
status
12145 John R. E_vans Leaders Fund — Funding for Operanor_ml (I_—'FF‘. 20160630 | 2016-06-30
research infrastructure submitted)
4567 John R. Evans Leaders Fund — Funding for Status rrmst be 20160630 | 2016-06-30
research infrastructure provided
56789 Innovation Fund Operaticnal 2016-06-30 | 2016-06-30
i e e Dk B i s Not yet operational |~ 20160630  2016-06-30
research infrastructure
4 entry(ies) found
® Show all Show pages
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12.2 Managing required operational statuses

When the operational status column indicates "Status must be provided,” you will be required to select
the latest infrastructure operational status. This will trigger the PPR reporting schedule as specified in

section 12.1.

0 Researcher dashboard = Project progress report details: #34567

Project progress report details

Project number 34567

Award finalization date  2014-11-21

CFI contribution  $577.714

Operational status

Please indicate in the table below if the CFl-funded infrastructure is operati
able to initiate the research activities described in the CFl proposal.

Year Operational status Dead

2016 Operational Not yet operational

f f

2016-06-30

cnal to the extent that you have been

line Date submitted

Once it is set as operational, "Not yet operation

itisirreversible.

ed ¢

"Operational” any time before institutional deadline.

al" can be changed to

Wi Tk Shagiahs J ok kel o th b Ay vy sy e ey
‘operational status’ box above). Once the schedule is generated, you can fi

current year, validating its contents, and confirming to your institution that you have completed all sections of

Il ot the PPR by clicking on the

the PPR questionnaire. You can also generate a PDF of reports from current or previous years

Year Deadline Status Display/Print Validated? Completed?

12.3 Filling out, validating and completing a project
progress report

Once the PPR reporting schedule has been triggered, the statuses of all newly created PPRs in CAMS
are shown as "in progress.” Clicking on the project number will take you to the PPR form. As a project
leader, you have full access to the PPR form to enter, validate data and complete the PPR. Institutional
administrators with appropriate access can also enter, validate and complete the forms on your behalf.

Reporting schedule

Your reporting schedule is generated once your CFl-funded infrastructure is operational (as described in

‘operational status’ box above). Once the schedule is generated. you can fi

current year, validating its contents, and confirming to your institution that you have completed all sections of

Il out the PPR by clicking on the

Click to access PPR form. ran = Click to preview/print the PPR content. i
Ye Deadline Status Display/Print Validated? Completed?
201 2014-06-02 Submitted to CFI Yes No
201 2015-06-15 Submitted to CFI Yes No
2016 2016-06-30 In progress y-8 | Validate | | Confirm |
2017 2017-06-30 Not yet available NIA T N/A N;‘AT
2018 2018-06-30 Mokt 2ailall LLf bl LA

Run the validation to ensure all

required information has been
entered into the form.

Click to confirm that the forms
| have been validated and are ready
to be submitted (completed).
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Once the form has been completed, you will no longer be able to modify the PPR. The institution retains
access to edit the forms and can return the PPR to you for corrections as needed. Once the institution
ensures that the PPR is completed and ready for submission, an authorized institutional administrator

may submit the PPR to the CFl.

Once the PPR has been submitted to the CFI, the institution will no longer be able to edit the forms.

12.4 Navigating within the project progress
report form

To navigate between Project progress report sections, use the left-hand side menu. For additional
reference, you can find a page-by-page view of each screen of the PPR in the PPR template document.

@ [ PPR#56789

© [E@ Project progress report

™ Project overview

Ac higvements
| Challenges

) Retention of researchers
ighly qualiied personnel
\ Technical personnel
[ Training
Infrastructure quality
Useful life of infrastructure
) Utiization of infrastructure
y Funging

™ Operaticn and maintenance of
the infrastructure

™ Research advancement

™ Research outputs

™ Research collsboration

™ Research agreements

[ Technology transter

7 Spin-off companies

[ Benefits for Canadians
New job creation

[™ Contact information

[ Comments
& [ PPR delegation

O Researcher dashboard = Project proaress report details: #5678 > Year: 2016 > Refention of researchers

Retention of researchers

One of the CFI's key objectives is to promote the attraction and retention of high-calibre researchers.

Validate || Display/Print || Save |

Between April 2015 and March 2016, how important was the availability of the infrastructure funded through this
award in your decision to stay at the institution?

Not applicable v

Please explain

test

Validation can also be performed Save before leaving

all at once in PPR main page. each page.
120 characters l l
Indic ates a required field | Validate || Display/Print || Save
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12.5 Delegate filling out the project progress
report to another individual

This feature enables you to give access to someone to enter data in your project progress report.
Institutional administrators with appropriate access can also delegate entry on your behalf.

[Es PPR #56789 Researcher dashboard > Project progress report details: #56788 = Year: 2016 = Proposal sharing

@ [§@ Project progress report

. Project progress report delegation
T Project overview

[[] Achievements This feature enables you to give access to someone to enter data in your project progress report. The project
[ Challenges leader continues to have responsibility for ensuring the data is accurate and complete. You may only delegate
™ Retention of researchers data entry to one person at a time. This person must have a CAMS account

| Highly qualfied personnel e : Bl e
] e P Note: The delegate will not have the ability to set the report as “Complete”. This action must be carried out by the

) Technical personnel i L :
L project leader or an authorized member of the instituticnal research office.

| Training
™ Infrastructure quality Delegate data entry to someone
Useful fe of infrastructure
[ Utiization of infrastructure
| Funding
[ Operation and maintenance of
' the infrastructure

™ Research advancement

[ Rescarch outputs Click to enter the username
_'_: Research collaboration (email) of delegate.

[ Research agresments

™ Technology transfer
= Spin-off companies
| Benefits for Canadians
™ New job creation
™ Gontact information
[ Comments

© [59 PPR delegation

l Enter the CAMS username (email)
of delegate and click “Validate
T username” to validate it.
* Username (email) / 70 characters | Validate username |
Cancel |

|

Delegate data entry to someone

* Username (email) 70 characters

Tom Testing, CF1 University

The message entered here
Message for Tom Testing will be included in the email
sent to the delegate.

# 500 characters
Mote: An e-mail netific ation will be sent to Tom Testing summarizing the above information.
» | Save | Cancel
A~(15 m o A A A |
By clicking “Save” an email notification '

will be automatically sent to the delegate.

Note: You and your institution will still be responsible for the PPR “complete”

and "submit” functions through your CAMS dashboards, and for ensuring the
completeness and accuracy of the data entered in your PPRs. The delegate will not
have the ability to set the PPR as “complete.”
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In order to deactivate delegate function, click "“Remove access.”

IO Institutional dashboard > Project proaress reports = Project proaress reports: 2016 > Project: #123456 = Proposal sharing

© B PPR#123456

LETUm 10 Search page
© [ Froject progress report Retum to search page

[} Project overview Project progress report delegation

[ Achievements

[ Challenges This feature enables you to give access to someone to enter data in your project progress report. The project

[} Retention of researchers leader continues to have responsibility for ensuring the data is accurate and complete. You may only delegate

[ Highly quaified perscnrel data entry to one person at a time. This person must have a CAMS account

I T el ot o) Note: The delegate will not have the ability to set the report as "Complete”. This action must be carried out by the

% r?“""t‘g : & project leader or an authorized member of the institutional research office.
nfrastructure qual

[ Useful ife of infrastruc ture

D Utilization of infrastructure Doloaataii Acti

[ Funding gated to ion
Operation and maintenance of Tom, Testing Remove access
the infrastructure

D Researc h advancement

[ Research outputs

D Researc h collaboration

[ Research agresments

[} Technology transfer

[ Sonoffcomperies Click to disable delegation
D Benefits for Canadians fOr thiS PPR.

[} New job creation
[} Contact information
[ Comments

© [Ew PPR delegation
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For any questions about CAMS,
feel free to contact us at:

help@innovation.ca
We will be happy to answer you promptly.
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